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Attachment 1 – Area of Consideration Codes for Recruit/Fill Actions 


Area of Consideration Codes: 


__  A.  Army Employees:  Army employees with competitive status (includes Army 
employees serving on a career or career-conditional appointment)  *** Use box at 
bottom of VAB to limit the area of consideration to a specific organization.  (i.e., 
BAMC, Department of Radiology, USAMISSA, etc.) 


__  B.  Department of Defense Employees:  DOD employees with Career or Career-
Conditional appointment status. 


__ C.  Interagency Career Transition Assistance Plan (ICTAP):  Current or former 
employees displaced or scheduled to be displaced, through no fault of your own, 
from a permanent competitive service position.  Mandatory when recruiting outside 
DoD. 


__ D.  Veterans Employment Opportunities ACT (VEOA):  Veterans who are 
preference eligible or who have been separated from the armed forces under 
honorable conditions after 3 years or more of continuous active service.  “This is for 
permanent competitive service positions.”  When recruiting outside DoD, this is a 
mandatory AOC. 


__ E.  Family Member employees eligible under Executive Order 12721:  Worked as 
an Appropriated Fund Federal employee overseas while a family member of a 
civilian employee, Non-Appropriated Fund (NAF) employee, or Uniformed Service 
Member serving overseas, accumulated 52 weeks of creditable service, received a 
fully successful or better performance rating, and has returned to the U.S. from the 
overseas tour of duty and meets time requirements. 


__ F.  NAF/AAFES Interchange Agreement Eligibles:  Currently serving on a NAFI 
or AAFES position without time limitation or have been involuntarily separated 
from such appointment without personal cause within the preceding year.  Must be 
or have been serving continuously for at least 1 year in a NAFI or AAFES position.  
May be appointed only to permanent positions based on this authority. 


__ G.  All Federal Employees:  Employees serving on a career or career-conditional, 
permanent, competitive service appointment.  (Includes Transfer eligibles) 


__ H.  Reinstatement Eligibles:  Former Federal employees who attained Career 
status on a permanent, competitive service Federal appointment (life time 
eligibility); or Career-Conditional which has reinstatement eligibility within 3 years 
of separation for non veterans.  No time limit for veterans preference eligibles. 


Check all areas to be considered for the announcement







 
__ I.  30% Disabled Veterans:  Prior military with a compensable service connected 
disability rating of 30% or more.   
 
__ J.  Veterans Readjustment Appointment (VRA) Eligibles:  Under Public Law 
107-288 the following are eligible-Disabled Veterans; Veterans who have been 
awarded a Campaign Badge, Armed Forces Expeditionary Medal (AFEM), or 
Armed Forces Service Medal (AFEM); and recently separated veterans (within 3 
years).  There are no time restrictions on appointment for veterans’’ preference 
eligibles.  The maximum grade level at which appointments may be made is GS-11. 
 
__ K. Employment Program for People with Disabilities:  Have a physical or mental 
impairment that limits one or more major life activities and have been certified by 
the State Department of Vocational Service. 
 
__ L.  Defense Civilian Intelligence Personnel System (DCIPS):  (1) Reinstatement 
eligible-Current DCIPS employee who has reinstatement eligibility as a result of 
personal competitive status; or (2) Personnel Interchange eligible – Currently 
serving on a DCIPS appointment without time limitation or have been involuntarily 
separated from such appointment without personal cause within the preceding year.  
Must be or have been serving continuously for at least one year in a DCIPS position.  
May be appointed only to permanent positions based on this authority.   
 *** When AOC is open to DoD-At minimum, should include this ACO 
 *** When AOC is open to Federal Government – Must consider this AOC 
 
__ M.  All U. S. citizens and Nationals with allegiance to the United States:  Select 
only if you anticipate considering candidates who are not eligible under the areas of 
consideration listed at A through L.  The Delegated Examining Unit (DEU) is used 
in this category. 
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Hiring Action Incentive Worksheet 


Incentives must be approved by the Management Review Board (MRB) prior to posting the announcement. 
Attach all supporting documents prior to submitting RPA worksheet for review. 


Is this a “difficult to fill” position? 


Type of announcement: 


Is Student Loan Repayment authorized? 


Is an Advanced In-hire authorized? 


Is a Recruiting Incentive authorized? 


Is a Relocation Incentive authorized? 


Is PCS authorized? 


Add supporting documents 
for all "Yes" answers





		DifficultFill: [-Select-]

		AnnounceType: [-Select-]

		StudentLoan: [-Select-]

		AdvanceInHire: [-Select-]

		RecruitingIncentive: [-Select-]

		RelocationIncentive: [-Select-]

		PCSAuth: [-Select-]

		Add SLR Approval: 








USMEPCOM Bargaining Unit Status Codes 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


When classifying a new PD, consult with the CPAC LMER Specialist or J-1/CPD to determine 


the bargaining unit status. 


 


Location BUS Code 


Ineligible for Bargaining 


Unit status 


8888 


Eligible but not included in 


a Bargaining Unit 


7777 


Albuquerque AR3081 


Amarillo DD1422 


Baltimore DD5937 


Boston AR2949 


Buffalo AR3089 


Charlotte AR3126 


Cleveland AR3706 


Denver AR5522 


Detroit AR2972 


Fargo DD2406 


FT Dix AR3674 


FT Jackson AR3205 


FT Lee AR3525 


Harrisburg AR3162 


Houston DD2410 


HQ, USMEPCOM DD5866 


Jacksonville AR5527 


Lansing AR5525 


Los Angeles AR3541 


Minneapolis DD5954 


Montgomery AR2012 


New York DD1388 


Pittsburgh AR3190 


San Antonio AR3242 


San Diego DD2442 


San Jose AR5952 


Springfield AR3535 


ST Louis AR2998 


Syracuse AR3796 








MEPS/Battalion Standard Position Title PD Series-Grade PD#


ADMINISTRATIVE SERVICES TECHNICIAN GS-0303-07 P20049


ADMINISTRATIVE SERVICES TECHNICIAN (Developmental) GS-0303-06 294394


ADMINISTRATIVE SERVICES TECHNICIAN (Developmental) GS-0303-05 294381


ADMINISTRATIVE SUPPORT TECHNICIAN (OA) GS-0303-06 P20079


ADMINISTRATIVE SUPPORT TECHNICIAN (OA)  (Developmental) GS-0303-05 P20079A


EDUCATION SERVICES SPECIALIST GS-1740-11 P20093


EXECUTIVE DIRECTOR GS-0301-12 502602


HR ASST (MILITARY/OA) GS-0203-05 P20090


IT SPECIALIST (CUSTSPT) GS-2210-09 P20086


LEAD HR ASST (MILITARY/OA) GS-0203-06 P20091


LEAD MEDICAL TECHNICIAN GS-0645-07 P20073


LEAD TESTING CLERK (OA) GS-0303-06 P20084


MEDICAL TECHNICIAN GS-0645-06 P20072


MEDICAL TECHNICIAN  (Developmental) GS-0645-05 P20077


MEDICAL TECHNICIAN  (Developmental) GS-0645-04 P20078


MISSION SUPPORT SPECIALIST GS-0301-11 374816


MISSION SUPPORT SPECIALIST  (Developmental) GS-0301-09 374816T


PHYSICIAN GP-0602-13 P20075


PHYSICIAN GP-0602-12 P20076


PROCESSING TECHNICIAN (OA) GS-0303-05 P20089


PROGRAM SUPPORT SPECIALIST GS-0301-09 399947


PROGRAM SUPPORT SPECIALIST  (Developmental) GS-0301-07 400426


SUPERVISORY MEDICAL TECHNICIAN GS-0645-09 P20074


SUPV HR ASST (MILITARY/OA) GS-0203-08 P200920


TEST ADMINISTRATOR GS-0303-04 P507480


TEST CONTROL OFFICER GS-0301-09 P200810


TEST COORDINATOR (OA) GS-0303-07 P20083


TEST COORDINATOR (OA)  (Developmental) GS-0303-06 P20083A


TEST COORDINATOR (OA)  (Developmental) GS-0303-05 P20083B


TEST SCORE TECHNICIAN GS-0303-07 P507469


TESTING CLERK GS-0303-05 P20082


TRANSPORTATION ASSISTANT GS-2102-06 P20071


TRANSPORTATION ASSISTANT  (Developmental) GS-2102-05 279425


All MEPS and Battalion Civilian positions must match these PDs. Any changes to PDs must be submitted  up through the 
chain for approval by the Chief of Staff as any changes will affect all MEPS/Battalions.


Standardized PD Listing





		MEPS PDs
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CHAPTER 10 


APPENDIX A 


OPTION CODES 


Series Series Title Option 
Code 


Option Title 


 Any Appropriate Series NOA No Option Applicable 
    
 Any Appropriate GS Series DAT Data Transcription 


 (see Chapter 10, Section B.6.) OAA Office Automation 
  STC Stenography 
  TRA Trainee 
  FLP+ Foreign Language Proficiency 
  IST Scientific & Technical 


Intelligence Production 
    
    
 Any Appropriate WG Series TRA Trainee 
    
018 Safety & Occupational Health ORB Ordnance 


  MDC Medical 


    
080 Security Administration FOC Foreign Ownership, Control & 


Influence 
  INA Industrial 
  INB Automation 
  IND Disclosure 
  INF Information Security/ 


Classification Management 
  INO Operations Security 
  INS Information Systems 
  INT Technical 


 
 PEB Personnel 


  PHB Physical 
    
081 Fire Protection and Prevention (GS-05 


and above only) 
AIG Airfield 


  EMT Emergency Medical 
Technician 


  FIC Fire Inspection 
  HAZ Hazardous Materials 
  PAR Paramedic 
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081 (cont’d) STE Structural 
    
086 Security Assistant (GS-05 and above 


only) 
SPF Support Police Force 


 
    
101 Social Service ADC Alcohol & Drug Control 


Officer 
  EAP Employee Assistance Program 


Coordinator 
  EFM Exceptional Family Member 


Program 
  FAP Family Advocacy Program 
  FSP Family Support Services 
    
180 Psychology CLI Clinical 
  PIO Industrial/Organizational 


Psychology 
  RES Research 
    
185 Social Worker ADV Family Advocacy 
  SAB Substance Abuse 
    
188 Recreation Specialist ARB Arts 
  CIN Institutional 
  COD Community Activities 
    SEB Service Club Activities 
  SPB Sports 
  YOA Youth Activities 
    
201 & 
203 


Human Resources 
Management/Assistance 
(GS-05 and above only) 


HRO Human Resources 
Officer/Director, Assistant 
Human Resources 
Officer/Director (GS-201 
REQUISITIONS ONLY, 
cannot be used with any other 
option code) 


  BEN Employee Benefits 
  CLA Classification 
  CMP Compensation (GS-201 


ONLY) 
  EMC Employee Relations 
  HRD Human Resources 


Development 
  INS Information Systems 
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201 & 
203 


(con’t) LBR Labor Relations 


  MIL Military 
  MOB Mobilization (GS-201 ONLY) 
  NAF Non-Appropriated Funds 


(GS-201 ONLY) 
  OCA Occupational Analysis (GS-


201 ONLY) 
  PFM Performance Management 
  STF Staffing 
  SWA Salary & Wage Administration 


(GS-201 ONLY) 
  WFS Workforce Shaping 


(GS-201 ONLY) 
    
301 & 
303 


Misc Admin and Program Management, 
Misc Clerk and Assistant (GS-05 and 
above only) 


AIM Aircraft Maintenance and 
Operations 


  ANA Analysis and Planning 
  BUD Budget 
  CAT Community Activities 
  CLB Club Management 
  CBD Combat Development 
  CDC Child Development Clerk 


(GS-303 ONLY) 
  COF Configuration 
  COR Communications 


  DPC Drug Program Coordinator 


  DRR Disaster Response & Recovery 
(GS-301 Only) 


  EMS Emergency Management 
Specialist 


  FAC Facilities 
  FIB Financial Management 
  FOA Food Service 


  FOI Freedom of Information Act/ 
Public Affairs (GS-301 
ONLY) 


  FOP Flight Operations 
  FOR Force Structure 
  FMS Foreign Military Sales 
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301& 
303 


(con’t) FSP Family Support Services 


  FUL Fuels/Energy 
  HCA Health Care 
  HOA Housing 
  INS Information Systems 


Management 
  ITN International Affairs 
  LOA Logistics 
  MED Medical 
  MLP Military Planning/Training 
  MOA Mortuary Affairs 
  MOB Mobilization 
  MPS Missile Propulsion Systems 
  MWR Morale, Welfare, and 


Recreation Programs 
GS-301 ONLY) 
 


  OMM Open Mess Manager 
  ORB Ordnance 
  PER Personnel/Manpower Admin. 
  PRC Procurement 
  PRO Protocol 
  PUA Publications 
  REC Reports/Forms/Files 
  REK Recreation Services 
  RMA Resource Management 
  ROA Range Operations 
  SUB Supply 
  SVC Contract Services 
  TRB Training-Education 
   YOA Youth Activities 
    
318 Secretary OAA Office Automation 
    STC Stenography 
    
340 Program Management ACQ Systems Acquisition 
  FMS Foreign Military Sales 
  MWR Morale, Welfare, & Recreation 


Programs 
  PHR Personnel 


 
343 Management and Program Analyst ACQ Systems Acquisition 
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343 (con’t) COZ Cost Analyst 
  FMS Foreign Military Sales 
  HCA Health Care 
  IMG Information Management 


Specialist 
  MAL Manpower 
  MBR Manpower/Budget (Resource) 


Management 
  MOB Mobilization 


 
  PHR Personnel 
  REC Reports/Forms/Files 
  ORB Ordnance 
  ORG Organization and Mission 
  STI Statistical Analysis 
  STP Strategic Planning 
  TEV Test & Evaluation 
  WCF Working Capital Fund 
    
344 Management Clerical and Assistance     


(GS-05 and above only) 
MAL Manpower 


  REC Reports/Forms/Files 
  WOC Work Measurement 
  SPR Systems Programmer 
       MBR Manpower/Budget (Resources) 


Management 
    
346 Logistics Management  ACQ Systems Acquisition 
  ALS Automation of Logistics 


Systems 


  AIB Aircraft 
  FAC Facilities 
  FMS Foreign Military Sales 
  AUD Automotive 
  CEL Communications-Electronics 
  ILS Integrated Logistics 
  MEL Medical Logistics 
  MIB Missile 
  MNT Maintenance 
  MOB Mobilization 
  NUA Nuclear 


  ORB Ordnance 
  SHB Ships 
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391 Telecommunications Specialist ANT Antenna 
  DWT Data Networks 
  MSG Message 
  RDO Radios 
  TCN Tech Control 
  TEL Telephones/Voice 
  VVD Voice/Video/Data 
    
392 General Communications (GS-05 and 


above only) 
EQD Equipment Operation 


    
401 General Biological Science ENV Environmental 
  REG Regulatory 
  RMO Range Land Management 
  RSH Research 
  WLD Wildlife 
    
408 Ecology REG Regulatory 
    
501 Financial Administration & Programs COQ Cost Analyst 
  CPY Contractor Payments 
  CVY Civilian Pay 
  FSY Financial System 
  MPY Military Pay 
  NAF Non-Appropriated Funds 
  TPY Travel Pay 
    
503 Financial Clerk & Technician (GS-05 and 


above only) 
DIS Disbursing 


  MDA Medical 
    
510 Accounting ADT Auditing 
  COQ Cost 
  INE Internal 
  OPB Operating 
  SYA Systems 
  WCF Working Capital Funds 
    
511 Auditor COK Contract 
  FIN Financial 
  INE Internal 
560 Budget Analyst WCF Working Capital Funds 
  WSP Acquisition of Weapons/ 


Support Systems 
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601 General Health Sciences CGT Cytogenetic Technologist 
  CYT Cytotechnologist 
  EXP Exercise Specialist 
  HPM Health Promotion Manager 
  NEC Necropsy 
    
602 Medical Officer ADM Administration 
  ANE Anesthesiology 
  DER Dermatology 
  EME Emergency Medicine 
  FAM Family Practice 
  GPR General Practice 


  GER Geriatrics 
  IMN Internal Medicine 
  NUR Neurology 
  OBG OB/GYN 
  OCH Occupational Health 
  OPH Ophthalmology 
  OTH Orthopedics 
  PAT Pathology 
  PDS Pediatrics 
  PSY Psychiatry 
  PUH Public Health 
  RAD Radiology 
  SRG Surgery 
  URO Urology 
    
610 Nursing (GS-08 and above only) ADM Administration 
  AMB Ambulatory 
  ANE Nurse Anesthetist 
  CLI Clinical Nurse 
  CHN Community Health Nurse 
  CNC Nurse Consultant 
  CNM Nurse Midwife 
  CNS Nurse Specialist 
  CRI Critical Care 
  DIB Diabetes 
  EDU Nurse Educator 
  EMR Emergency Room 
  LND Labor & Delivery 
  MSG Medical-Surgical 
  NEO Neonatal 
  NFA First Assistant 
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610 (con’t) NIC Neonatal Intensive Care 
  OBG OB/GYN 
  OCH Occupational Health 
  ONC Oncology 
  OPR Operating Room 
  NPR Nurse Practitioner 
  PDS Pediatrics 
  PSY Psychiatric Nurse 
  RES Research 
  SCB Cardiac 
  
640 Health Aid & Technician (GS-05 and 


above only) 
DER Dermatology 


  EMT Emergency Medical Tech 
  HTI Industrial Hygiene 
  HTA Audiology 
  HTC Cardiovascular 
  HTM Mental Health 
  HTO Optometry 
  HTP Physical Therapy 
  NUT Nutrition 
  OTL Otolaryngology 
  PAR Paramedic 
  URO Urology 
  
644 Medical Technologist MTC Chemistry 
  MTH Hematology 
  MTM Microbiology 
  
647 Diagnostic Radiological Technologist 


(GS-05 and above only) 
CTI Comp. Tomography Imaging 


  MAM Mammography 
  
671 Health Systems Specialist CTR Contract Administration 
  HCA Health Care 
  RSK Risk Management/Patient 


Safety/Compliance 
  
680 Dentist PRS Prosthodontist 
  PED Periodontics 
  
800 The following Professional Engineering 


and Engineering Technician Series:  801, 
802, 806, 810, 818, 819, 830, 840, 850, 
854, 855, 856, 861, 871, 893, 896 


AAB Navigation Systems 
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800 (con’t) ACA Acoustics 
  ACQ Systems Acquisition 
  ACS Aircraft Systems 
  AEC Aerospace 
  ARA Architecture 
  AUD Automotive 
  CAL Calibration 
  CCC Command, Control, 


Communications & Computers 
  CHA Chemical 
  CHD* Computer Hardware 
  CIB Civil 
  CTL Coastal 
  COH Construction 
  COJ Cost Estimating 
  COR Communications 
  COS Contracts 
  CST* Computer Software 
  CWO Civil Works Oper and Maint  
  CWP Civil Works Planning 
  DEB Design 
  DEV Development 
  ELA Electrical 
  ELD Electronics 
  ELF Electronic Warfare 
  ENV Environmental 
  FAC Facilities 
  GEO Geotechnical 
  HVC Heating, Ventilation & Air  


Conditioning 
  HYD Hydraulic 
  HYP Hydropower 
  HZW Hazardous Waste 
  INA Industrial 
  INC* Instrumentation 
  LAB Laser 
  MAH Materials 
  MAS Machinery Systems 
  MEA Mechanical 
  MIB* Missile 
  NAV Naval 
  NUA Nuclear 
  ORB* Ordnance 
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800 (con’t) PET Petroleum 
  PUL Propulsion 
  RDR Radar 
  REG Regulatory 
  RES Research 
  SCM Satellite Communications 
  SHB* Ships 
  SIM Simulation 
  STE Structural 
  TCS Tactical Communications 


Software 
  TEV Test and Evaluation 
  TRS Training Systems 
  UTA Utilities 
  WAB* Water Resources Development 
    
1083 Technical Writing and Editing AIB Aircraft 
  DAC Data Automation 
  ELD Electronics 
  LOA Logistics 
  ORB Ordnance 
    
1101 General Business and Industry ACQ Systems Acquisition 
  CIR Contract Industrial Relations 
  CLB Club Management 
  MKT Marketing Programs 
  MTP Military Programs 
  OMM Open Mess Manager 
  PTM Production Management 
  QAS Quality Assurance 
  REK Recreation Services 
  RPM Real Property Management 
  WCF Working Capital Fund 
    
1102 Contract and Procurement ACQ Systems Acquisition 
  COL Contract Administrator 
  CON Contract Negotiator 
  COO Contract Specialist 
  COP Contract Termination Spec. 
  PRD Price Analyst 
  PRG Procurement Administrator 
  PRH Procurement Analyst (Staff) 
  PRI Proc. Analyst (Small Business) 
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1150 & 
1152 


Industrial Specialist, Production Control AIB Aircraft 


  AUT Automotive (GS-1152 ONLY) 
  COH Construction (“      “      “      ) 
  ELA Electrical 
  ELD Electronics 
  MAI Materials Handling 
  MEA Mechanical 
  MIB Missile 
  ORB Ordnance 
  PUL Propulsion Systems 


(GS-1150 ONLY) 
  SHB Ships 
    
1301 General Physical Science ACA Acoustics 
    
1310 Physics ACA Acoustics 
  EOP Electro-Optics 
  IOA Ion-implantation 
  LAB Laser 
  NUA Nuclear 
  OPE Optical 
  SOF Solid State Electronics 
  SYC Systems Analysis 
  THE Thermal Physics 
    
1320 Chemist RES Research 
    
1360 Oceanography ACA Acoustics 
    
1410 Librarian ENG Engineering 
  LAW Legal 
  MED Medical 
  PHS Physical Science 
    
1550 Computer Science COR Communications 
  DEB Design 
  NET Network 
  STY Security 
    
1601 Facilities and Equipment ELI Electrical Inspection 
    
1603 Equip, Facilities, Services Assistant (GS-


05 and above only) 
CEM Cemetery 
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1603 (cont’d) FAC Facility 
  PTG Printing 
  LAU Laundry 
  FOA Food 
  EFS Equip, Facilities, Services 
    
1670 Equipment Specialist AIB Aircraft 
  AIF Aircraft Propulsion Equipment 
  AIH Airframe 
  AUD Automotive 
  COR Communications 
  ELA Electrical 
  ELD Electronics 
  MAB Machinery 
  MAC Machine Tools 
  MAG Marine 
  MAI Materials Handling 
  MIE Missile Electronics 
  NUA Nuclear 
  ORB Ordnance 
  SHB Ships 
    
17XX General Education and Training 


     (GS-1701, 1702, 1710, 1750) (GS-05 
and above only) 


CDS Child Development 


  EDS Education Services 
  GUC Guidance Counselor 
  TDD Training Design and 


Development 
  TEA Training Program 


Effectiveness Analysis 
  TEM Tests and Measurements 
  YOA Youth Activities 
    
1712 Instruction AIB Aircraft 
  ATC Air Traffic Control 
  AUD Automotive 
  CBE Combat Engineer 
  CSI Computer Science 
  ELR Electrical & Refrigeration 
  ELD Electronics 
  FAE Field Artillery 
  FCS Fire Control Systems 
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1712 (con’t) FLE Flight Simulator 
  HEB Health Services 
  HME Heavy Mobile Equipment 


Mechanics 
  LOA Logistics 
  MAG Marine 
  MIP Military Police/Security Forces
  MIT Military Training 


Administration 
  NBC Nuclear, Biological, 


Radiological, Chemical 
  NWI Nuclear Weapons 
  ORB Ordnance 
  PGE Power Generating Equipment 


(Field) 
  SEC Security 
  TGI Target Interdiction 
  WPN Weapons 
    
18xx Investigation ACQ Acquisition Systems 
  CCI Computer Crime 
  ICI Counterintelligence 
  PLH Polygraph Examiner 
    
1910 Quality Assurance AEC Aerospace 
  AIB Aircraft 
  AMA Ammunition 
  AUD Automotive 
  CHA Chemical 
  CLG Clothing 
  COH Construction 
  CST Computer Software 
  ELA Electrical 
  ELD Electronics 
  MAH Materials 
  MEA Mechanical 
  NUA Nuclear 
  PRE Process 
  SHA Shipbuilding 
  SUA Subsistence 
    
2001 Supply Specialist ORB Ordnance 
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2003 Supply Program Management FMS Foreign Military Sales 
  ORB Ordnance 
    
2005 Supply Clerical & Technician (GS-05 and 


above only) 
AMO Ammunition 


  MED Medical 
    
2010 Inventory Management Specialist ORB Ordnance 
    
2150 Transportation Operations AFM Airfield Manager 
  MCO Marine Cargo Operations 
  MFP Maritime Force 


Protection/Anti-terrorism 
  MTO Marine Transportation 


Operations 
  PSE Physical Security 
  SHB Ships 
    
2152 Air Traffic Control STA Station 
  TOW Terminal 
  TWR Radar Approach Control 
    


2181 Aircraft Operations FID Fixed Wing 
  FLB Flight Instructor 
  FLD Flight Test Pilot 
  HEA Helicopter 
  PIA Pilot 
    
2210 Information Technology Management ASW Application Software 
  CSP Customer Support 
  DMT Data Management 
  EAR Enterprise Architecture 
  INX Internet 
  NET Network Services 
  OSY Operating Systems 
  STY Security 
  SYA Systems Administrator 
  SYC Systems Analysis 
    
4749 Maintenance Mechanic/Worker 


(except for TRA, the use of only one 
option code is not allowed) 


CRP Carpentry 


  COH Construction 
  HVC Heating, Ventilation, AC 
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4749 (con’t) ELA Electrical 
  ELD Electronics 
  MSN Masonry 
  PNT Painting 
  PLM Plumbing 
  SHM Sheet Metal Fabrication 
  UTA Utilities 
    


Defense Civilian Intelligence Personnel System (DCIPS) Option Codes 


Series Series Title 
Option 
Code 


Option Title 


 Any Appropriate Series ING Intelligence 
  IST Scientific and Technician 


Intelligence Production 
    
080 Security Administration INB Automation 
  IND Disclosure 
  INI Industrial 
  IIN Information 
  INO Operations Security 
  IPE Personnel 
  IPH Physical 
  INT Technical 
    
132 Intelligence Specialist COA Collection Analysis 
  COM Communications Security 
  FME Foreign Military Exploitation 
  IPR Intelligence Production 
  IOP Intelligence Operations 
  ICD Intelligence Combat 


Developments 
  ITH Intelligence and Threat  


Support 
  ICI Counterintelligence (CI) 
  IAC Acoustics Intelligence (ACINT) 
  ICO Communications Intelligence 


(COMINT) 
  IEL Electronic Intelligence (ELINT) 
  IHU Human Intelligence (HUMINT) 
  IMI Imagery Intelligence (IMINT) 
  IMS Measurement and Signature 


Intelligence (MASINT) 
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132 (cont’d) IRA Radar Intelligence (RADINT) 
  ISI Signals Intelligence (SIGINT) 
  POL Political/Military 
  SCT Scientific and Technology 
  TEC Technology Transfer 
 
*  Commodity Options 


+  For registration purposes, enter language proficiency in the “Employee Information/Special 
Qualifications” Data Element of the registration format.  (NOTE:  The gaining activity 
determines qualifications for language proficiency after referral.) 
 
 
 












Career Plan Listing


Career Plan Career Plan Description


10 Civilian Human Resource Management 
11 Comptroller 
12 Safety & Occupational Health 
13 Supply Management 
14 Contracting & Acquisition 
16 Engineers and Scientists (Non‐Construction) 
17 Materiel Maintenance Management 
18 Engineers and Scientists (Resources & Construction) 
19 Physical Security and Law Enforcement 
22 Public Affairs and Communication Media 
24 Transportation & Distribution Management 
26 Manpower & Force Management 
28 Equal Employment Opportunity 
29 Installation Management 
31 Education Services 
32 Training, Capabilities and Doctrine Warfighting Developers 
34 Information Technology Management 
36 Analysis, Modeling and Simulation (M&S) 
50 Military Personnel Management 
51 General Administration and Support 
53 Medical 
55 Inspector General
56 Legal 
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ADDENDUM 1
GHR_US_CYBERSECURITY_CODE TABLE


This table is used for entering the Cybersecurity Category & Specialty Area Code 1, Cybersecurity Category & Specialty Area Code 2, and Cybersecurity Category 
& Specialty Area Code 3.  ONLY THE 3-DIGIT CODES ARE TO BE SELECTED WHEN ENTERING THE CODES INTO THESE DCPDS FIELDS.


Code Lookup Code Meaning


00 Not Applicable
000 Not  Applicable
10 Analyze
11 All Source Intelligence
111 All-Source Analyst - All-Source Analysis
112 Mission Assessment Specialist - All-Source Analysis
12 Exploitation Analysis
121 Exploitation Analyst - Exploitation Analysis
13 Targets
131 Target Developer - Targets
132 Target Network Analyst - Targets
14 Threat Analysis
141 Warning Analyst - Threat Analysis
151 Multi-Disciplined Language Analyst - Language Analysis
20 Investigate
21 Digital Forensics
211 Forensics Analyst - Digital Forensics
212 Cyber Defense Forensics Analyst - Digital Forensics
22 Investigation
221 Cyber Crime Investigator - Cyber Investigation
30 Collect and Operate
31 Collection Operations
311 All Source-Collection Manager - Collection Operations
312 All Source-Collection Requirements Manager-Collection Ops
32 Cyber Operations
321 Cyber Operator - Cyber Operations
33 Cyber Operations Planning
331 Cyber Intel Planner - Cyber Operational Planning
332 Cyber Ops Planner - Cyber Operational Planning
Code Lookup Code Meaning


333 Partner Integration Planner - Cyber Operational Planning
40 Operate and Maintain
41 Customer Service and Technical Support
411 Tech Support Specialist - Customer Service and Tech Support
42 Data Administration
421 Database Administrator - Data Administration
422 Data Analyst - Data Administration
43 Knowledge Management
431 Knowledge Manager - Knowledge Management
44 Network Services
441 Network Operations Specialist - Network Services
45 System Administration
451 System Administrator - Systems Administration
46 Systems Security Analysis
461 Systems Security Analyst - Systems Analysis
50 Protect and Defend
51 Computer Network Defense (CND) Analysis
511 Cyber Defense Analyst - Cyber Defense Analysis
52 Computer Network Defense (CND) Infrastructure Support
521 Cyber Defense Infstruc Spt Spec - Cyber Defense Infstruc Spt
53 Incident Response
531 Cyber Defense Incident Responder - Incident Response
54 Vulnerability Assessment and Management
541 Vulnerability Assmnt Analyst - Vulnerability Assmnt and Mgmt
60 Securely Provision
61 Information Assurance (IA) Compliance
611 Authorizing Official/Designating Representative - Risk Mgmt
612 Security Control Assessor - Risk Management
62 Software Assurance and Security Engineering
621 Software Developer - Software Development
Code Lookup Code Meaning
622 Secure Software Assessor - Software Development
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63 Systems Development
631 Information Systems Security Developer - Systems Development
632 Systems Developer - Systems Development
64 Systems Requirements Planning


641
Systems Requirements Planner - Systems Requirements 
Planning


65 Systems Security Architecture
651 Enterprise Architect - Systems Architecture
652 Security Architect - Systems Architecture
66 Technology Research and Development
661 Research & Development Specialist - Technology R&D
67 Test and Evaluation
671 System Testing and Evaluation Specialist-Test and Evaluation
70 Oversight and Development
71 Education and Training
711 Cyber Inst Curriculum Developer - Trng, Educ, and Awareness
712 Cyber Instructor- Training, Education, and Awareness
72 Information Systems Security Operations
Code Lookup Code Meaning


722 Information Systems Security Manager - Cybersecurity Mgmt
723 COMSEC Manager - Cybersecurity Management
73 Legal Advice and Advocacy
731 Cyber Legal Advisor - Legal Advice and Advocacy
732 Privacy Compliance Manager - Legal Advice and Advocacy
74 Security Program Management (Chief Info Security Officer)
75 Strategic Planning and Policy Development
751 Cyber Workforce Devlpr and Mgr - Strategic Plng and Policy
752 Cyber Policy and Strategy Plnr - Strategic Plng and Policy
80 Cybersecurity Program/Project Management


801
Program Manager - Acquisition and Program/Project 
Management


802 IT Project Manager - Acquisition and Program/Project Mgmt
803 Product Support Mgr - Acquisition and Program/Project Mgmt
804 IT Invmt/Portfolio Mgr - Acquisition and Pgm/Project Mgmt
805 IT Program Auditor - Acquisition and Program/Project Mgmt
90 Cybersecurity Supervision, Management, and Leadership
901 Executive Cyber Leadership - Executive Cyber Leadership





USMEPCOM FORM 690-13-1-1, NOV 2020
Request for Personnel Action (RPA) Worksheet
Recruitment Information Package
paula.rivera2
11.0.0.20130303.1.892433
POC 1:   
Ext:
POC 2:
Ext:
E-mail:
Rating Supervisor Name, Title, Pay Plan/Grade
Primary Selecting Official Name:
E-Mail:
E-mail:   
Name:
Alternate Selecting Official Name:
Phone:
Phone:
E-Mail:
Vice (if applicable):
Non-competitive request: 
Approving  Official:
Page 1
Comments:
Section I General Recruitment Information
Hiring Authority
Justification:
Use of non-competitive hiring Authority is:
If not planning to conduct interviews, provide justification for approving official:
Date:
Justification:
Request to not conduct interviews is:
Note: Typically 1 round is sufficient, no more than 2 are permitted
If planning to conduct 2 rounds of interviews, approval must first be obtained from the Chief of Staff:
How many rounds of interviews do you intend to conduct: 
1
2
No interviews
Request for 2 rounds of interviews is:
Recruitment  Type: APPR 
Temp
Temp Prom
Temp Reassgn
NTE Date:
Perm              Term 
AOC:
Date:
Temporary reassignment detail:
PD Number: 
Date:
Position Title:
Pay Plan/Series/Grade:   
Established or New PD: 
Job Number:
  Current & Valid Duties: 
Developmental position:
Obligated: 
Target Grade:
PDPP Tier:
NOTE: All USMEPCOM Physician 
pay is set from PDPP Table 1.
Name:
Number of RPAs created:
Section II Position Information
Command Code:   AP
Full Organization Name:
Duty Location:
UIC:
Page 2
Paragraph/Line:
Assigned Sector or Headquarters:
Assigned Location:
Assigned Battalion:
AMSCO:  
 Work Schedule:
Full Time:
Intermittent:
Are hiring incentives offered?  
If "Yes", complete Hiring Incentive Worksheet 
Part Time: 
Is this an Inclement Weather Essential position?
Is this position subject to random drug testing?
Immunization required?
Is a Pre-Appointment Physical required? 
Unusual physical requirements?
TDY required:
Financial Statement:
Specify:
Annual Influenza required?
Key/Emergency Essential: NO
Shift work required?
%
Section III Miscellaneous Recruitment Information
Section IV Conditions of Employment
Telework eligible:
Section V Telework
Section VI
Miscellaneous Position Information
Career Program/Field: 
Contact w/ Children: No 
Position Sensitivity:  
Required Clearance:
Supervisory Code:
Bargaining Unit Status Code:
IA Category:
IA Level:
IA Code:
IA Duty:
Primary:
Cyber Codes -
Tertiary:
Secondary:
Other Requirements -
Section VII Information Assurance Information
Page 3
Section VIII RIP Requirements Checklist
Is this an Acquisition Position? 
For IT positions Only
Required Background Investigation:
Coordination:
Approving Official
J-8/MERM 
(FundsAvailability)
J-1/MEHR-CPP 
(SecurityClearance)
J-1/MEHR-MF
(Manpower Authorization)
Concur
Prepared By:
Name
Position
Date
Hiring Manager/Selecting Official:
Name
Signature
      Date
Page 4
Section IX Coordination Sheet
Authorization is NOT projected to go away in out-years:
Valid Authorization exists on latest approved TDA: 
J-1/MEHR-CP 
(Action Officer)
Approved
Disapproved
Non-Concur
Non-Concur
Concur
Name
Signature
      Date
Name
Signature
      Date
Name
Signature
      Date
Name
Signature
      Date
Concur
Non-Concur
Date RIP Returned to Requestor:
Date RIP Reviewed Against AutoNOA Ticket:
J-1/MEHR-CP (Action Officer) Signature indicates action finalized:
J-1/MEHR-CP (Action Officer) signature acknowledging receipt:
RIP Received:
RIP Sent for Coordination:
Is the para/line correct?
Is the para/line correct?
PSN#
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	Enter 4-digit phone extension of primary POC: 
	Enter DoD e-mail address of primary POC: 
	Enter name of alternate POC: 
	Enter the phone number of the alternate POC: 
	Enter 4-digit phone extension of alternate POC: 
	Enter DoD e-mail address of alternate POC: 
	Enter the information of the rating supervisor of the position to be filled: 
	HM_SO: 
	Enter the DoD e-mail address of the designated Primary Selecting Official.: 
	Enter the name of the person designated as the Alternate Selecting Official for the position to be filled in the absence of the Primary.: 
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	Approving Official: 
	Approving Official: 
	Comments: 
	Is this a noncompetetive placement under a  Special Appointment or Direct Hire Authority?: 
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	DropDownList2: 
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	Date of CoS signature: 
	one: 
	two: 
	zero: 
	: 
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	Enter the Name of the position as listed on the position description.: 
	Enter the PD number for the position at the grade to be filled. If the position is to be announced as a developmental position, enter the appropriate PD# for the developmental grade.: 
	Select the appropriate pay plan for the position.: 
	Enter 4-digit Series number: 
	Enter the grade for the position to be filled. If the position is developmental, enter the lowest grade at which the position is to be filled.: 
	Has the PD been updated and validated by J-1/CPD?: 
	Click to open the list of standardized position descriptions for the MEPS or Battalioon.: 
	Is this a newly authorized position with either a new or previously established job number?: 
	Is this position announced as a developmental position?: 
	Enter the target grade for the position to be filled at the full performance level.: 
	Job_Number: 
	Enter format mm/dd/yyyy: 
	Select Tier 1 for ACMO GS-12; Select Tier 2 for CMO GS-13 & GS-14; N/A for non-Physician positions.: 
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	Please list specific physical requirements of the job, if any.: 
	Does the position require an annual influenza vaccination??: 
	Select appropriate telwork eligibility code for the position. Code must match PD.: 
	Enter appropriate Career Program/Field from CP Listing. This should match the Career Program listed on the PD.: 
	Click to open Career Plan list: 
	Select the proper supervisory status: 8- Non-supervisory
	PosSens: 
	Select the required clearance for the position: 
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	Click here to access the Position Designation Tool.: 
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	CheckBox1: 0
	CheckBox1: 0
	CheckBox1: 0
	CheckBox1: 0
	CheckBox1: 0
	CheckBox1: 0
	CheckBox1: 0
	Will this position perform acquisition duties?: 
	Select the required clearance for the position: 
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