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Disinterested Witness Duties and Responsibilities
1.  Duties and Responsibilities of the Disinterested Witness:
         a.  The role of the Disinterested Witness is to assist the TCO and/or TST with conducting Annual Inventories and Other Inventories to include ITA Annual Inventories.  These inventories also include accounting and signing as a witness during disposition of accountable test materials and receipt of accountable test materials.
         b.  A Disinterested Witness cannot be:
                  1) Assigned to the MEPS Testing Section.
                  2) A family member of personnel assigned to the MEPS Testing Section.
                  3) An appointed or previously appointed Test Administrator within the last 6 months.
         c. The Disinterested Witness will:
1) Read and become familiar with USMEPCOM Regulation 611-1 (Personnel Selection and Classification 
Enlistment Qualification Tests), Chapter 2 (Security and Accountability) and all USMEPCOM Forms associated with the inventory process.
 
2) Conduct a page-by-page review of test booklets during the inventory.
3) Conduct a page-by-page review of accountable test materials received at the MEPS. 
4) Conduct serial number verification during the inventory.
5) Conduct serial number verification of accountable test materials received at the MEPS.  Sign memorandum for
record (MFR) if the shipping document is not received or the shipping document does not contain serial numbers of the items.
 
6) List any discrepancies found during the inventory in the remarks section.
7) Sign page 1 of the UMF 611-1-1-R-E (Inventory of Accountable Test Material). 
8) Observe the destruction of accountable test material (paper) by burning, shredding, or mulching.
9) Destroy CD-ROMs by breaking into many pieces and disposing in regular trash.
                     10) Sign the UMF 611-1-11-R-E (Statement of Disposition of Test Materials) upon physical destruction of the material.
2.  Duties and Responsibilities of the TCO/TST:
         a.  Ensure the Disinterested Witness has read and is trained on their duties and responsibilities as outlined in USMEPCOM Regulation 611-1 (Personnel Selection and Classification Enlistment Qualification Tests), Chapter 2 (Security and Accountability) and all USMEPCOM Forms associated.
              b.  Ensure the Disinterested Witness understands the inventory procedures for the Intermittent Test Administrators during the Annual/Joint Inventory process.
3.  I certify that I have read and understand the duties and responsibilities as a Disinterested Witness.
 
TYPED/PRINTED NAME
SIGNATURE 
SECTION
DATE
4.  I certify that I have trained the Disinterested Witness on proper inventory procedures.
 
TYPED/PRINTED NAME
SIGNATURE 
TITLE
DATE
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