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HIV Indeterminate or Positive Processing Checklist   
(For use of this form, see USMEPCOM Reg 40-8)
USMEPCOM FORM 40-8-13-E, OCT 2013
Section I.  Initial Notification of HIV Result
Section II.  Outcome of Recruiting Service Memorandum of Advisement (RS-MOA)
Section III.  Outcome of First Letter Notification (FLN) and Parent Minor Notification (PMN) HIV
Received result from USMIRS ZHM005 roster.
If applicant is a minor, send parent of Minor Notice Letter (PMN-HIV) and 
forward a copy of letter to J-7/MEMD).
Send Local Recruiting Service Memorandum of Advisement (RS-MOA)
and forward a copy of letter to J-7/MEMD.  See UMR 40-8, 1-4, I (7)
Call Recruiting Service Commander (CDR) re:  RS-MOA and assistance
requested.
Verify RS CDR return endorsement received.  Verify if there is new
contact information. If  new information go to 3.
Track delivery of all letters mailed.  Print final delivery confirmation.
Applicant (and/or Parent) claims letter(s) & contacts the MEPS for
counseling with in 7 days go to #21.
Applicant (and/or Parent) does not claim letter(s) but contacts the MEPS
for counseling with in 7 days go to #21.
Send applicant First Letter of notification (FLN HIV) and forward a copy of
letter to J-7/MEMD.
Make all appropriate entries on applicant paper files and electronic records.
1
2
3
4
5
6
7
8
9
10
Section IV.  Outcome of Recruiting Service Letter of Assistance Request (RS-LOAR)
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Day 0
Day 0
Day 0
Day 0
Day 0
NLT COB Day 2
NLT COB Day 5
Applicant (and/or Parent) claim letter(s) & there is no contact with the
MEPS with in 7 days.
Applicant (and/or Parent) does not claim letter(s) & there is no contact
with the MEPS with in 7 days.
11
12
NLT COB Day 8
Verify correct address from RS-MOA, send applicant Second Letter of
N
otification (SLN-HIV) and forward a copy of letter to J-7/MEMD.
13
NLT COB Day 8
Verify correct address from  RS-MOA, if applicant is a minor, send Second 
Parent of Minor Notice Letter (SPMN-HIV) and forward a copy of letter
to J-7/MEMD.
14
NLT COB Day 8
Send Recruiting Service Letter of Assistance Required (RS-LOAR) and
forward a copy of letter to J-7/MEMD.
15
Verify RS CDR return endorsement received.  Verify if there is new contact 
information for applicant (and/or Parent). If new information: Go to #3 
16
Day 13
Track delivery of all letters mailed.  Print final delivery confirmation.
17
Applicant (and/or Parent) claims letter(s) and/or contacts the MEPS for
counseling with in 15 days go to #21.
18
Applicant Name: 
Last Four SSN: 
MEPS:
Section V. Outcome of Second Letter of Notification (SLN) and Second Parent of Minor Notification (SPMN) HIV Letter
Day 15
HIV Indeterminate or Positive Processing Checklist   
USMEPCOM FORM 40-8-13-E, OCT 2013
Section VI. Applicant Notification Counseling
Section VII.  HIV Positive Redraw Using XX90000X Number Series
Section VIII.  HIV Indeterminate Redraw (R-FOT) Using XX99000X Number Series
Section IX.  HIV Positive Redraw Result Notification
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Applicant (and/or Parent) does not claim letter(s) & there is no contact with
the MEPS within 7 day go to # 35.
Prepare appropriate documents for counseling. If applicant or parent of
minor) requests that information be forwarded to the private medical doctor
in lieu of in-person notification, refer to USMEPCOM Regulation 40-8.
20
21
Prior to counseling
Perform appropriate notification counseling; all original documents are
maintained in applicant medical file and copies of pertinent documents
p
rovided to applicant.
22
23
Completed on day of counseling
Completed on day of counseling
Completed on day of counseling
Completed on day of counseling
Completed on day of counseling
Completed on day of counseling
Completed on day of counseling
Complete forms 40-8-15-E and 40-8-16. HIV POS redraw specimen for
collection  packaging.  Pick up by courier. Ship to HDRL (HIV Diagnostic 
Reference Lab), use HDRL request form.
24
E-mail to J-7/MEMD - successful redraw include SSN / Specimen Number 
/ Date of Collection-DOB.
25
Applicant declines redraw (go to #35).
Completion of forms UMF 40-8-19-E  and 40-8-16-E
26
HIV IND specimen collection & packaging.  Pick up by courier.
Ship to HDRL (HIV Diagnostic Reference lab) use HDRL request form
27
E-mail to J-7/MEMD - successful redraw include SSN/Specimen Number / 
Date of Collection-DOB.
28
Applicant declines redraw (go to #35).
Send applicant (and/or Parent) Positive Second Test result letter.
29
NLT Day 0 after
redraw result rec'd
NLT Day 0 after
redraw result rec'd
30
Send Recruiting Service - R-FOT Status Update Memo (R-FOT RS-SUM).
31
Applicant Name: 
Last Four SSN: 
MEPS:
Verify DEP discharge / Separation action in USMIRS
32
NLT Day 0 after
redraw result rec'd
Applicant (and/or Parent) claims letter(s) and there is no contact with
MEPS within 7 days go to #35.
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Section V. Outcome of Second Letter of Notification (SLN) and Second Parent of Minor Notification (SPMN) HIV Letter
Day 15
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Date Due
HIV Indeterminate or Positive Processing Checklist   
USMEPCOM FORM 40-8-13-E, OCT 2013
Page 3 of 3
Complete this checklist and forward original record jacket containing all
information listed in Appendix, F-11 of USMEPCOM Regulation 40-8 to
J-7/MEMD. Forward a copy of the record for reversals. Negative reversals 
email documents. See 40-8, 4-7 reversals.
N
ote:  Day of action "count" includes non-processing days.  If a "due date" falls on a non-business day, complete action by COB of next business day.
The MEPS CDR is responsible for ensuring all tasks are completed and documented properly.  The MEPS CDR will 
maintain a dummy file which will include a copy of DA Form 1613 in a secure file for seven years
IAW USMEPCOM Reg 40-8.
37
NLT Day 3 after
result rec'd
Applicant Name: 
Last Four SSN: 
MEPS:
38.  MEPS Commander Signature
39.  Title
40.  Date
Section X.  HIV Negative R-FOT Result Notification 
Section XI.  Completion of Applicant File
NLT Day 0 after R-
FOT result rec'd
Send applicant (and/or Parent) R-FOT appropriate letter based on result
received.
33
NLT Day 0 after R-
FOT result rec'd
34
NLT Day 2 after
result rec'd
Verify paper/electronic record for accuracy.
35
NLT Day 2 after
result rec'd
Make shadow file.  Complete DA Form 1613, Records Cross-Reference Sheet
36
Scan applicant documents and email to mail to J-7/MEMD
Send Recruiting Service - R-FOT Status Update Memo (R-FOT RS)
Initials
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