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Replaces USMEPCOM Form 25-50-4-E, SEP 2017, which is obsolete
USMEPCOM FORM 25-50-4-E, JUL 2018
USMEPCOM FORM 25-50-4-E, NOV 2007
john.r.lieber
10.0.2.20120224.1.869952
2.  Month/year:
RECORD OF ACCOUNTABLE MAIL
For use of this form, see USMEPCOM Reg 25-50
1.  Type of mail:
Registered
 Certified
Express Mail
 FedEx
UPS
 Insured
Other
3. Date Received
4.Article Number
5. Office of Origin
6. Date Mailed
7. Addressed to
8. Printed name, rank/grade, and signature 
9. Date of Delivery
10. Mail Clerks's Initials
RECORD OF ACCOUNTABLE MAIL
For use of this form, see USMEPCOM Reg 25-50
3. Date Received
4.Article Number
5. Office of Origin
6. Date Mailed
7. Addressed to
8. Printed name, rank/grade, and signature 
9. Date of Delivery
10. Mail Clerks's Initials
RECORD OF ACCOUNTABLE MAIL
For use of this form, see USMEPCOM Reg 25-50
Block 1:  Type of mail—Must be completed for FedEx, UPS, USPS registered, certified, insured, express mail, or other private carrier.  Use a
separate form for each type of accountable mail.
Block 2:  Month/year—Self explanatory
Block 3:  Date received—Date mailroom personnel signed for accountable mail
Block 4:  Article number—The accountable mail number (list each number on a separate line)
Block 5:  Office of origin—The originating address; the “from” address
Block 6:  Date mailed—The date the article was mailed.  Note: This is usually the postmark on metered mail or a post office rubber stamp.  If no 
date is found, enter “UNK” for “Unknown.”
Block 7:  Addressed to—Person and/or office addressed to; the “to” address
Block 8:  Printed name and signature of addressee or disposition – The person (mail orderly or addressee) receiving the accountable mail will 
print his or her name and grade in the top block and sign in the bottom block.
Block 9:  Date of delivery—Date signed for article
Block 10:  Mail clerk’s initials—Initials of the mail clerk who physically turned the accountable mail over to the addressee.  Note: If any of the
blocks below numbers 3 and 4 (mail received from and the mail delivered to) are the same, draw a diagonal line in the blocks (from the first to
the last same entry) to indicate blocks have the same information instead of reentering the information on the next line.    
Instructions for Completing USMEPCOM Form 25-50-4-E 
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