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1.  To:
2.  From:
SECTION I - PROPOSED SCHEDULE
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USMEPCOM FORM 690-13-2-E, DEC 2011
Replaces USMEPCOM Form 690-13-2-R-E dated May 00, which is obsolete.
REQUEST FOR ALTERNATIVE WORK SCHEDULE (AWS)
(For use of this form, see USMEPCOM Reg 690-13)
INSTRUCTIONS:
Form will be completed prior to the beginning of the first Alternate Work Schedule (AWS) pay period.  A new AWS form will be 
completed prior to the modification of an existing AWS, which reflects the approved changes.
3.  Proposed biweekly AWS for pay period beginning
is listed below.
4.  My lunch time will be (exact time)
or flexible 
),
(
).
(
8.  To:
9.  From:
SECTION II - APPROVAL
10.  Approved 
Compressed
Flexible
Disapproved 
(If disapproved, provide explanation in block 14 on back)
)
(
)
(
11.  Remarks:  This employee's AWS participation will continue unless canceled by the employee or the supervisor.
Week 1:
Monday
Tuesday
Wednesday
Thursday
Friday
Time in:
Time out:
Hours worked:
Week 2:
Total hours worked:
Time in:
Monday
Tuesday
Wednesday
Thursday
Friday
13.  Date:
12.  Supervisor's signature:
7.  Date:
6.  Employee's signature:
5.  Credit Hours:  Credit hours will be requested, approved, and accounted for via the Automated Time Attendance and Production System (ATAAPS).
Time out:
Hours worked:
)
(
)
(
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