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Summary of Changes 
 
USMEPCOM Regulation 27-1  
Military Justice and Legal Services 
 
An immediate revision has been made to this USMEPCOM Regulation (UMR).  Changes are highlighted in red 
text; information that is obsolete and will be removed is highlighted in red text with strikethrough.     
 
Incorporating changes effective October 10, 2016 

 
• Paragraph 2-3c:  Adds the Applicant Illness & Injury Claims processing Procedure 
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USMEPCOM Regulation                                     October 3, 2016 
No. 27-1                                                                         
 

Effective: October 10, 2016 

  Legal Services 
MILITARY JUSTICE AND LEGAL SERVICES 

 
FOR THE COMMANDER:  
 
 
 
 
OFFICIAL:  D.R. O’Brien  
  Deputy Commander/Chief of Staff 
 
 
 
R.D. Wesler 
Chief, Services Division 
 
DISTRIBUTION:  
A (Electronic only publication)  
 
 
Executive Summary.  This regulation prescribes policies, procedures, and responsibilities for exercising 
criminal jurisdiction and for obtaining legal service support. 
 
Applicability.   This regulation applies to United States Military Entrance Processing Command 
(USMEPCOM) personnel. 
 
Supplementation.  Supplementation of this regulation is prohibited without prior approval from Headquarters, 
United States Military Entrance Processing Command (HQ USMEPCOM), Attn:  Office of the Staff Judge 
Advocate, 2834 Green Bay Road, North Chicago, IL  60064-3091. 
 
Suggested improvements.  The proponent agency of this regulation is HQ USMEPCOM.  Users may send 
comments and suggested improvements on Department of the Army (DA) Form 2028, Recommended Changes 
to Publications and Blank Forms, or by memorandum, directly to HQ USMEPCOM, ATTN:  Office of the Staff 
Judge Advocate, 2834 Green Bay Road, North Chicago, IL 60064-3091. 
 
Internal control process.  This regulation does not contain internal control provisions. 
 
*This regulation supersedes USMEPCOM Regulation 27-1, 06 September 2012. 

 

http://www.apd.army.mil/pub/eforms/pdf/a2028.pdf
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Chapter 1                       
Introduction 
 
1-1. Purpose 
This regulation prescribes policy, procedures, and responsibilities for exercising criminal jurisdiction and for 
obtaining legal services support. 
 
1-2.  References 
References are listed in Appendix A. 
 
1-3.   Explanation of abbreviations and terms 
Abbreviations and terms used in this regulation are explained in the glossary. 
 
1-4.  Responsibilities  
 
Commanders will— 
 
 a.  Discharge the duties contained within this regulation fairly and expeditiously.  Each case of alleged 
misconduct will be handled on an individual basis, taking into consideration all relevant facts including the 
seriousness of the offense, the alleged offender’s prior disciplinary record, duty performance, and the 
adverse impact of the offense on unit morale and discipline. 
 
 b.  Notify HQ USMEPCOM Office of the Staff Judge Advocate (SJA) and the respective Sector Commander 
within 24 hours of the incident whenever they learn that an officer or an enlisted service member in the pay grade 
of E-8 or above may have engaged in misconduct for which disciplinary action could be warranted.  This 
requirement  exists  independent  of  any  requirement  contained  in  other  directives  to  report misconduct 
committed by USMEPCOM service members through command and headquarters channels. 
 
1-5.  Authority 
 
 a. USMEPCOM is a Department of Defense (DoD) command with its own General Court-Martial Convening 
Authority (GCMCA).    USMEPCOM has a resource relationship with the Department of the Army as the 
detailed executive agent for USMEPCOM.  The executive agent has no role in processing USMEPCOM legal 
actions.  The Military Entrance Processing Stations (MEPS) do not have legal staffs and receive their legal 
support from the SJA. 
 
 b.   Pursuant to Rules for Courts-Martial (RCM), 201(e)(2)(B), Manual for Courts-Martial, the Secretary of 
Defense may authorize the exercise of court-martial jurisdiction by one service over the personnel of another 
service in a joint command.  As a joint GCMCA, the Secretary of Defense has authorized such exercise of 
jurisdiction to the Commander, USMEPCOM, and has provided joint special court-martial convening authority 
(SPCMCA) to Sector Commanders.  The Secretary of Defense has also authorized the Commander, 
USMEPCOM and Sector Commanders the  authority to convene joint courts-martial below their level of 
convening authority.  For example, the Commander, USMEPCOM (GCMCA) also has the authority to convene 
a Special Court-Martial (SPCM) or a Summary Court-Martial (SCM).  
 
 c.  Pursuant to Article 24, Uniform Code of Military Justice (UCMJ) and the RCM 1302, USMEPCOM 
Battalion Commanders have summary court-martial convening authority (SCMCA).   Battalion Commanders 
may take any action otherwise authorized by virtue of being a SCMCA, unless otherwise withheld by a Superior 
Commander.  The authority to take disciplinary action, either punitive or administrative under the UCMJ, in 
any case of misconduct involving an officer or enlisted person in the rank of E-8 or above, is reserved to the 

http://armypubs.army.mil/epubs/pdf/mcm.pdf
http://www.au.af.mil/au/awc/awcgate/ucmj.htm
http://armypubs.army.mil/epubs/pdf/mcm.pdf
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Commander, USMEPCOM.  Commanders will notify SJA through the chain of command within 24 hours of 
learning of allegations of misconduct involving an officer or enlisted person in the rank of E-8 or above.  In 
specific cases, Commanders wishing to dispose of such offenses at their level may request authority to take 
disciplinary action by coordinating with SJA to obtain approval from the USMEPCOM Commander.  This 
does not prohibit Commanders from preferring court-martial charges against an officer or enlisted person in 
the rank of E-8 or above however, the charges must be promptly forwarded through the chain of command for 
disposition under RCM 401. 
 
 d.  SCMCA is withheld from MEPS Commanders who are not Battalion Commanders, regardless of their 
rank or the service of the accused. 
 
 e.  The authority to take either punitive or administrative disciplinary action under the UCMJ, in any case 
involving sexual assault, domestic assault, or a violation of USMEPCOM Regulation (UMR) 600-22, Personal 
Relationships, is reserved to Sector Commanders.  Battalion Commanders will notify Sector Commanders and 
SJA within 24 hours of learning of allegations of sexual assault, domestic assault, or a violation of UMR 600-
22.  Battalion or MEPS Commanders wishing  to  dispose  of  such  offenses  at  their  level  may  request  
authority  to  act  in  specific  cases  by coordinating with SJA to obtain approval from their Sector Commander. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

  

http://armypubs.army.mil/epubs/pdf/mcm.pdf
https://spear/Headquarters/J-1%20MEHR/MissionSup/USMEPCOM%20Regulations%20and%20Forms%20Library/UMR%20600-22,%20Personal%20Relationships/UMR%20600-22,%20Personal%20Relationships.pdf
https://spear/Headquarters/J-1%20MEHR/MissionSup/USMEPCOM%20Regulations%20and%20Forms%20Library/UMR%20600-22,%20Personal%20Relationships/UMR%20600-22,%20Personal%20Relationships.pdf
https://spear/Headquarters/J-1%20MEHR/MissionSup/USMEPCOM%20Regulations%20and%20Forms%20Library/UMR%20600-22,%20Personal%20Relationships/UMR%20600-22,%20Personal%20Relationships.pdf
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Chapter 2                                         
Legal Services 
 
2-1.  General 
 
 a. Commanders and their staff obtain legal support by contacting SJA at HQ USMEPCOM.  SJA will either 
provide direct assistance or, in cases where it may be necessary to do so, coordinate assistance from a supporting 
installation. 
 
 b. Legal service support (i.e. legal assistance) for individual service members, family members, retirees and 
other eligible clients (as defined in AR 27-3, The Army Legal Assistance program, paragraph 2-5) is generally 
provided by the nearest military installation pursuant to service regulations and Inter-Service Support 
Agreements.  The nearest legal services office may be found by using the legal services locator at 
http://legalassistance.law.af.mil/content/locator.php.  Eligible clients may also contact SJA who may assist in 
locating other available resources.  SJA does provide limited legal assistance services in the form of powers 
of attorney and notary services.  Personnel requiring these services should contact SJA for further information. 
 
2-2.  Criminal law and administrative disciplinary actions 
 
 a.  Court-martial jurisdiction for USMEPCOM military personnel.  Active duty service members are 
subject to the UCMJ at all times and may be punished under the UCMJ for offenses they commit whether 
on or off-duty.  Service members are also subject to the laws of the state, county, and other jurisdictions in which 
they reside and commit a criminal offense.  Sector or Battalion Commanders will not take a UCMJ action 
against a service member if civilian authorities have already prosecuted or intend to prosecute the individual for 
the same misconduct without coordination with the SJA and approval by the Commander, USMEPCOM. 
 
 b.  Initiation of court-martial charges.  Any person subject to the UCMJ may prefer charges against any 
other service member for violation of UCMJ offenses.  The formal accuser (i.e., the service member who 
signs a DD Form 458, Charge Sheet, need not be a service member of the same service as the accused.  Any 
charges preferred against any USMEPCOM service member must be promptly forwarded to the immediate 
Commander of the accused for disposition in accordance with RCM 401.   Preparation and Preferral of the 
Charge Sheet should be done by SJA. The completed DD Form 458 will be retained IAW appropriate regulatory 
guidance as to the manner used (e.g. courts martial records, desertion packets, etc.).  Completed records must be 
maintained in accordance with Army Records Information Management System (ARIMS) requirements.  For 
records numbers and disposition instructions, contact your local Records Manager. 

 c.  Imposition of Non-Judicial Punishment (NJP).  NJP (Article 15, UCMJ) may be administered by a 
MEPS Commander on any service member of their command regardless of the branch of service of the 
subordinate.  When conducting NJP proceedings, MEPS Commanders must follow the regulations of the 
disciplined service member’s armed service (for Soldiers, AR 27-10, Military Justice, chapter  3;  for  Airmen,  
Air Force Instruction (AFI) 51-202, Non-Judicial  Punishment;  for  Sailors  and Marines, Judge Advocate 
General Instruction (Navy and Marine Corps) (JAGINST) 5800.7E, Manual of the Judge Advocate General, 
JAGMAN, chapter 1; for Coast Guard personnel, United States Coast Guard Commandant Instruction 
(COMDTINST) M5810.1D, Military Justice Manual).  Tables for NJP punishment limits for all services can 
be found in the Appendices at the end of this UMR.  Commanders will consult with SJA prior to initiating NJP 
to ensure proper compliance with service-specific rules and procedures. Completed NJP records will be filed 
IAW the governing service’s regulation(s) when filed in the Service Member’s official performance records.  
NJP records that are not to be filed in the Service Member’s official performance records will be retained under 
Record Number 27-10f/1000A, “Non-Judicial Punishments”.  Keep in office file for 2 years from the date of 
imposition of punishment, or until Service Member is transferred or separated, then destroy (see Appendix A, 

http://www.apd.army.mil/pdffiles/r27_3.pdf
http://legalassistance.law.af.mil/content/locator.php
http://www.dtic.mil/whs/directives/infomgt/forms/eforms/dd0458.pdf
http://armypubs.army.mil/epubs/pdf/mcm.pdf
http://www.apd.army.mil/pdffiles/r27_10.pdf
http://www.e-publishing.af.mil/shared/media/epubs/AFI51-202.pdf
http://doni.daps.dla.mil/SECNAV%20Manuals1/JAGINST%205800.7E%20CH-2.pdf
http://doni.daps.dla.mil/SECNAV%20Manuals1/JAGINST%205800.7E%20CH-2.pdf
http://www.jag.navy.mil/library/instructions/JAGMAN2012.pdf
http://www.uscg.mil/legal/mj/MJ_Doc/MJM113.pdf
http://www.uscg.mil/legal/mj/MJ_Doc/MJM113.pdf
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Section III).  Completed records must be maintained in accordance with Army Records Information Management 
System (ARIMS) requirements.  For records numbers and disposition instructions, contact your local Records 
Manager. 
  
 d.  Superior authority who acts on appeals of NJP. The next Superior Commander in the USMEPCOM 
chain of command authorized to act on appeals of NJP is determined by the branch of service of the 
member.  
 
  (1)  For Army and Air Force personnel, the appeal is to the next superior Commanding Officer (CO) in 
the USMEPCOM chain of command, regardless of the Commander’s branch of service. 
 
  (2)  For Marine Corps personnel, the appeal will be to the U.S. Marine Corps general officer in 
command geographically nearest the imposing Commander, regardless of the Commander’s branch of service in 
accordance with JAGINST 5800.7E, paragraph 0117(c)(2). 
 
  (3)  For  Navy  personnel,  the  appeal  will  be  to  the  nearest  Navy  Region  Commander,  or  to  a 
subordinate GCMCA designated by the Region Commander for this purpose in accordance with JAGINST 
5800.7E, para 0117(c)(1). 
 
  (4)  For Coast Guard personnel, the appeal will be the first Coast Guard flag officer in the service 
member’s chain of command, or the Assistant Commandant for Human Resources (CG-1) if there is no 
Coast Guard flag officer in the chain of command in accordance with COMDTINST M5810.1D, paragraph 1.F.2. 

 e.  Administrative actions.  Except for the limitations in paragraphs 1-5, Commanders in USMEPCOM have 
a wide range of options of administrative actions they may take against service members of their command 
pursuant to RCM 306(c)(2).  These include, but are not limited to: reprimands; admonitions; and censures (oral 
or written); extra military training; administrative withholding of privileges; or any combination of the foregoing.  
These actions may be taken without regard to the branch of service of the imposing Commander or the person 
being disciplined; however, the respective regulatory requirements of the branch of service of the disciplined 
service member must be followed.  For example, the filing of adverse documents in personnel records is 
governed by the regulations of the disciplined member’s service. Administrative actions not filed in the Service 
Member’s official performance records will be retained under Record Number 600-37b/600A, “Memoranda of 
Reprimand, Admonition, and/or Censure”.  Keep in office file for duration of time specified in the memoranda, 
not to exceed 3 years, or upon transfer or separation of member, then destroy (see Appendix A, Section III).  
Completed records must be maintained in accordance with Army Records Information Management System 
(ARIMS) requirements.  For records numbers and disposition instructions, contact your local Records Manager. 
 
2-3. Claims 
 
 a.  Claims filed by non-DoD personnel.  Claims against the United States submitted by non-DoD personnel 
will be made using Standard Form (SF) 95, Claim for Damage, Injury, or Death, and forwarded to the U.S. Army 
Claims Service, Fort Meade, MD by the claimant for processing.  Regardless of the armed service of the member 
of the command whose actions prompted the claim, the claim is still forwarded to the U.S. Army Claims Service.  
For example, if a Navy yeoman drives a MEPS van into a civilian automobile, the civilian still submits the 
claim to the U.S. Army Claims Service. 
 
 b. Claims filed by members of USMEPCOM.  Claims against the United States by USMEPCOM service 
members (personnel claims) are submitted to the claims office of the service to which the claimant belongs.  
Personnel claims (e.g., loss or damage to household goods) are paid from funds appropriated for each service 
for its own members. 

http://doni.daps.dla.mil/SECNAV%20Manuals1/JAGINST%205800.7E%20CH-2.pdf
http://doni.daps.dla.mil/SECNAV%20Manuals1/JAGINST%205800.7E%20CH-2.pdf
http://doni.daps.dla.mil/SECNAV%20Manuals1/JAGINST%205800.7E%20CH-2.pdf
http://www.uscg.mil/legal/mj/MJ_Doc/MJM113.pdf
http://armypubs.army.mil/epubs/pdf/mcm.pdf
http://www.justice.gov/civil/docs_forms/SF-95.pdf
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 c. Claims filed by applicants.  Claims against the United States submitted by applicants for illnesses and 
injuries will be made using SF 95, Claim for Damage, Injury, or Death, and forwarded to the Area U.S. Army 
Claims Service Office for processing.   

 
(1) The CMO, ACMO, or FB-CMO will determine if emergency treatment is necessary for illnesses 

and injuries that occur at the MEPS.  USMEPCOM is not authorized to pay for the emergency care of acute 
illnesses and injuries that occur at the MEPS, contracted consultant’s offices, or contract lodging facilities.  
Applicant must file a claim with the nearest United States Army Area Claims Office (ACO) (Linked document 
on MEJA SPEAR Page).  MEPS personnel must be careful to not tell applicants or their family members that 
USMEPCOM will cover the applicant’s medical expenses.  MEPS personnel will only provide life-sustaining 
emergency procedures until emergency medical service (EMS) arrives.   
 

(2) If the applicant is at another facility for a consultation, the contracted consultant will determine if 
emergency treatment is necessary for illness and injuries that occur at their facilities.  The contracted consultant 
will arrange for appropriate transportation to a nearby treatment facility, if the illness or injury took place in their 
facility. 
 

(3) The MEPS staff member will arrange for appropriate transportation to a nearby treatment facility 
and inform the respective Recruiting Service liaison of the applicant’s disposition.  The CMO, ACMO, or FB-
CMO may also contact the emergency room physician to provide details of the illness or injury, if appropriate. 
 

(4)  The Army is responsible for processing DoD claims, including those filed by applicants, pursuant 
to DoD Directive 5515.9, Settlement of Tort Claims, April 19, 2004.  The Army established AR 27-20, Claims, 
to implement its single service claims responsibility on behalf of DoD.   
 

(5)  Under the Federal Tort Claims Act (FTCA), the United States is liable in the same manner and to 
the same extent as a private individual under like circumstances in accordance with the law of the place where 
the act or omission giving rise to the tort occurred (28 U.S.C. §§ 2673 and 2674). This means that liability must 
rest on the existence of a tort cognizable under state law, hereinafter referred to as a state tort. A finding of state 
tort liability requires the litigating attorney to prove the elements of duty, breach of duty, causation, and damages 
as interpreted by Federal case law. 
 

(6)  To be payable, a claim against the United States must be filed no later than two (2) years from the 
date of accrual, as determined by Federal law.  The accrual date is the date on which the claimant is aware of the 
injury and its cause.  The claimant is not required to know of the negligent or wrongful nature of the act or 
omission giving rise to the claim. The date of filing is the date of receipt by the appropriate Federal agency, not 
the date of mailing. 
 

(7)  Applicants who suffer an illnesses or injury at a MEPS will be provided information on how to file 
a federal tort claim consistent with Applicant Injury Filing Procedures (Linked document on MEJA SPEAR 
Page).  

 
(8)  The applicant will be advised to submit the following to the ACO (Linked document on MEJA 

SPEAR Page):   
 
(a)  SF 95 (Claim for Damage, Injury, or Death) (Linked document on MEJA SPEAR Page).   

   (b)  Emergency room physician’s notes; 
   (c) Any pertinent ER visit medical records; and 
   (d) All bills relating to the incident  

 

https://spear/Headquarters/MEJA/Applicant%20Injury%20Processing/Area%20Claims%20Office%20Directory.pdf
http://dtic.mil/whs/directives/corres/pdf/551509p.pdf
https://www.gpo.gov/fdsys/pkg/USCODE-2011-title28/pdf/USCODE-2011-title28-partVI-chap171-sec2671.pdf
https://www.gpo.gov/fdsys/pkg/USCODE-2011-title28/pdf/USCODE-2011-title28-partVI-chap171-sec2674.pdf
https://spear/Headquarters/MEJA/Applicant%20Injury%20Processing/Applicant%20Injury%20Filing%20Procedures.pdf
https://spear/Headquarters/MEJA/Applicant%20Injury%20Processing/Area%20Claims%20Office%20Directory.pdf
https://spear/Headquarters/MEJA/Applicant%20Injury%20Processing/Claim%20for%20Damage,%20Injury%20or%20Death%20(SF%2095).pdf
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(9) Applicants should also be informed that if they have medical insurance, they may file a claim with 
their insurance company.   

 
 (10)  The MEPS Commander will appoint a Unit Claims Officer (UCO) consistent with DA Pam 27-

162, Claims Procedures, paragraph 2-3c, who will conduct investigations consistent with AR 27-20, Claims, and 
DA Pam 27-162. (UCO Sample Appointment Letter)(Unit Claims Officer Guide) (Linked document on MEJA 
SPEAR Page). 
 
      (11)  The UCO will submit a station advisory report (STAR) IAW USMEPCOM Regulation 380-1, 
USMEPCOM Security Program, using the station advisory reporting network (STARNET) with their contact 
information.  The UCO will also submit a potentially compensable event report DA Form 1208 to the 
USMEPCOM SJA and the local ACO. 
 
Note: The Recruiting Services are responsible for transportation of the applicant after discharge from the 
hospital.   
 
      (12) Regarding entitlement to certain medical benefits through the Department of Veterans Affairs 
(VA), Title 38 U.S.C. Section 106(b) establishes certain service to be “active duty” including: 
 
 “Any person- (1) who has applied for enlistment or enrollment in the active military, naval, or air service 
and has been provisionally accepted and directed or ordered to report to a place for final acceptance into such 
service . . .; and who has suffered an injury or contracted a disease in line of duty while enroute to or from, or at, 
 a place for final acceptance or entry upon active duty, will, for the purposes of chapters 11, 13, 19, 21, 31, 
and 39 of this title, and for purposes of determining service-connection of a disability under Chapter 17 of this 
title, be considered to have been on active duty and to have incurred such disability in the active military, naval, 
or air service.” 
 
      (13) With limited exceptions, only veterans are eligible for VA health care benefits pursuant to 38 
U.S.C. Chapter 17.  "Veteran'' is defined in 38 U.S.C. § 101(2) as a person who served on active duty and who 
was discharged or released therefrom under conditions other than dishonorable.''  Section 106(b) does not 
establish an individual's eligibility for VA medical care.  It simply provides that certain individuals may be 
deemed to have been on active duty for purposes of determining service-connection of a disability for purposes 
of receiving VA medical care.  Thus when an individual applies to VA for VA medical care, VA must determine 
whether the individual is a veteran and meets the other eligibility requirements to receive VA health care benefits.   
The law governing the VA health care system further limits VA's authority to pay for veterans' care in private 
facilities that VA did not authorize in advance.  See 38 U.S.C. § 1725, § 1728.  Individuals who believe that they 
meet the requirements in paragraphs (1), (2), or (3) of 38 U.S.C. § 106(b) should seek to obtain care in the VA 
health care system.  Upon applying for VA medical care, VA officials will make the determinations necessary 
regarding the individual's eligibility for VA medical care. 
 
 d. Completed SF 95 will be retained under RN 27-20g/1000A, “Tort and Affirmative Claims”.  After final 
payment, expiration of appeal period, or litigation is complete (whichever is applicable), keep in office file until 
no longer needed for business, not to exceed 6 years, then destroy (see Appendix A, Section III). 
   
2-4.  Litigation 
 
 a.  Actions against  the  Government.  Legal actions filed against any USMEPCOM member (i.e., military, 
civilian, or contracted employee) arising out of their official activities will be referred to the SJA.  Commander 
will notify the SJA within 24 hours of notice of litigation and immediately send a copy of the document(s) in the 
case to the SJA.  

http://www.apd.army.mil/Search/ePubsSearch/ePubsSearchDownloadPage.aspx?docID=0902c85180010732
http://www.apd.army.mil/Search/ePubsSearch/ePubsSearchDownloadPage.aspx?docID=0902c85180010732
https://spear/Headquarters/MEJA/Applicant%20Injury%20Processing/Sample%20Unit%20Claims%20Officer%20Appointment%20Letter.pdf
https://spear/Headquarters/MEJA/Applicant%20Injury%20Processing/UNIT%20CLAIMS%20OFFICER%20GUIDE.pdf
https://spear/Headquarters/MEJA/Applicant%20Injury%20Processing/Report%20of%20Claims%20Officer%20(DA%20Form%201208).pdf
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 b.  Private litigation.  USMEPCOM personnel eligible to receive legal assistance who are involved in 
legal actions concerning their private activities may seek initial advice from the nearest legal assistance 
office.  
 c.  Civilian jury duty. 
 
 (1)  Active duty service members must fulfill their civic responsibility by serving on state and local 
juries, so long as doing so does not interfere with military duties.  In accordance with Title 10, U.S. Code, 
Section 982 (10 U.S.C. 982), active duty personnel may be exempt from serving on juries if their jury duty 
would unreasonably interfere with the performance of their military duties or adversely affect the readiness of 
the member’s unit, command, or activity.  Commanders exercising SPCMCA, or above, have authority to 
determine if a service member summoned for jury duty is exempt from serving on a state or local jury.  
  
  (2)  Members who receive a summons for jury duty should promptly inform their unit Commander, 
who will forward a copy of the summons to their Sector Commander.  If the Sector Commander determines the 
member is exempt, they will notify the summoning state or local officials in writing on the service member’s 
behalf, citing 10 U.S.C. 982 as authority.  If the Sector Commander determines that the service member is not 
exempt, the unit will provide the service member with permissive temporary duty orders for the period of their 
jury service. 
 
  (3)  All fees paid to service members for jury service are payable to the U.S. Treasury, less any 
costs incurred during the performance of jury duty (i.e. transportation costs and parking fees).  Service members 
should contact their servicing Finance Office for further information about returning fees received from jury duty. 
 
 d.  Subpoenas and other legal process documents.  This paragraph pertains to any document, other than 
a request under the Freedom of Information Act or Privacy Act, requesting witnesses, documents, or official 
information for litigation purposes.  Litigation includes civil cases, criminal proceedings, private litigation, and 
litigation in which the United States has an interest.  Requests, or legal process documents, include subpoenas 
for records or testimony, notices of depositions, and interview requests. 
 
  (1)  The SJA is the deciding official for determining whether official information may be released in 
response to a legal process document.  Official information includes all information that is in the custody and 
control of the DoD, that relates to information in the custody and control of the Department, or was acquired 
by DoD personnel as part of their official duties or because of their official status within the Department, 
regardless of when or where acquired. 
 
  (2)  Personnel who receive a legal process document which requests release of official information will 
promptly notify their chain of command and forward the document, by fax or email, to the SJA within 24 hours 
of receipt.  The SJA will respond to the requester and coordinate any further action concerning the 
request.  USMEPCOM personnel should not release any information requested in the legal process 
documents or any official information unless specifically authorized to do so by the USMEPCOM Staff Judge 
Advocate or designee. 
 
 e.  Garnishments.  Federal law authorizes the pay of federal civilian employees to be garnished for 
commercial obligations, child support, alimony, and arrearages in accordance with state law.  While military pay 
may not be garnished, creditors may obtain an involuntary allotment to collect commercial judgments, child 
support, and alimony from military personnel.  Military retirement pay may be garnished for child support, 
spousal support, or a property division under the Uniformed Services Former Spouses' Protection Act.  Creditors 
and other parties are required to serve garnishments and requests for involuntary allotment through Defense 
Finance and Accounting Service (DFAS), which is the designated agent for service of process for USMEPCOM 
personnel. Such documents, however, are often erroneously delivered to the worksite.  Commanders and 

http://www.gpo.gov/fdsys/pkg/USCODE-2011-title10/pdf/USCODE-2011-title10-subtitleA-partII-chap49-sec982.pdf
http://www.gpo.gov/fdsys/pkg/USCODE-2011-title10/pdf/USCODE-2011-title10-subtitleA-partII-chap49-sec982.pdf
http://www.gpo.gov/fdsys/pkg/USCODE-2011-title10/pdf/USCODE-2011-title10-subtitleA-partII-chap49-sec982.pdf
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supervisors who receive garnishment orders or involuntary allotment requests concerning USMEPCOM 
personnel will promptly mail the original document(s) to the SJA for review.  The SJA will forward the 
documents to DFAS or return them to the creditor, as appropriate. 
 
2-5.  Investigations 
 
 a.  Who may appoint/approve.  Any Commander within USMEPCOM may appoint an investigation in 
accordance with AR 15-6 or RCM 303.  In addition, the USMEPCOM Deputy Commander/Chief of Staff, 
Directors, and Special Staff Officers may appoint an investigation in accordance with AR 15-6.  Appointing 
authorities will normally act as approving authority.  Prior to appointing any investigation, the appointing 
authority will confer with a SJA attorney who will draft a memorandum of appointment, if deemed necessary. 
 
 b.  Legal advice and review. All investigating officers within USMEPCOM will contact SJA to receive legal 
advice prior to starting an investigation under AR 15-6 or RCM 303.   Investigations appointed by Battalion 
Commanders and above, to include Directors and Special Staff Officers which will be used for disciplinary 
proceedings against a service member or civilian employee, will be reviewed for legal sufficiency prior to 
action by the approving authority. 
 
 c.  Records custodian.  SJA is designated as records custodian for all investigations appointed by 
Battalion Commanders and above, to include Directors and Special Staff Officers.  Investigating officers 
will ensure that SJA receives an electronic copy of the complete investigation. Upon acceptance of the 
appointing authority, completed investigations will be retained under Record Number 15-6b1/800B, 
“Investigative Case Files”.  Keep in office file for 5 years, then destroy (see Appendix A, Section III).  Completed 
records must be maintained in accordance with Army Records Information Management System (ARIMS) 
requirements.  For records numbers and disposition instructions, contact your local Records Manager. 
 
 
 
 
 
 
 
 
 
 
 
  

http://www.apd.army.mil/pdffiles/r15_6.pdf
http://armypubs.army.mil/epubs/pdf/mcm.pdf
http://www.apd.army.mil/pdffiles/r15_6.pdf
http://www.apd.army.mil/pdffiles/r15_6.pdf
http://armypubs.army.mil/epubs/pdf/mcm.pdf
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Appendix A              
References 
 
Section I 
Publications referenced in or related to this regulation 
 
AFI 51-202 
Non-Judicial Punishment   
 
AR 5-9 
Area Support Responsibilities 
 
AR 15-6 
Procedures for Investigating Officers and Boards Officers 
 
AR 27-3 
The Army Legal Assistance Program   
 
AR 27-10 
Military Justice   
 
AR 27-20 
Claims 
 
AR 27-40 
Litigation 
 
AR 601-270/AFR 33-7/MCO P1100.75A 
Military Entrance Processing Station (MEPS) 
 
Manual for Courts-Martial, United States   
 
Navy JAGINST 5800.7E 
Manual of the Judge Advocate General (JAGMAN)   
 
Uniform Code of Military Justice   
 
United States Code  
 
USCG COMDTINST M5810.1E 
Military Justice Manual  
 
Section II 
Forms referenced in or related to this regulation 
AF Form 3070 
AF Form 3070A 
Record of Non-Judicial Punishment Proceedings (AB thru TSgt) 
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AF Form 3070B 
Record of Non-Judicial Punishment Proceedings (MSgt thru CMSgt)  
 
CG-4910 
Report of Offense and Disposition    
 
DA Form 2627 
Record of Proceedings under Article 15, UCMJ  
    
DD Form 458 
Charge Sheet 
 
NAVPERS 1626/7   
Report and Disposition of Offenses   
 
SF 95 
Claim for Damage, Injury, or Death   
 
Section III  
Recordkeeping Requirements 
 
RN 15-6b1/800B: “Investigative Case Files” 
PA:  A0027-1DAJA 
Keep in office file for 5 years, then destroy. 
(Referenced in paragraph 2-5c) 
 
RN 27-10f/1000A: “Non-Judicial Punishments” 
PA:  A0027-1DAJA 
Keep in office file for 2 years from the date of imposition of punishment, or until Service Member is transferred 
or separated, then destroy. 
(Referenced in paragraph 2-2c) 
 
RN 27-20g/1000A: “Tort and Affirmative Claims (SF 95)” 
PA:  A0027-20bDAJA 
After final payment, expiration of appeal period, or litigation is complete (whichever is applicable), keep in 
office file until no longer needed for business, not to exceed 6 years, then destroy. 
(Referenced in paragraph 2-3d) 
 
RN 600-37b/600A: “Memoranda of Reprimand, Admonition, and/or Censure” 
PA:  A0027-1DAJA; A600-8-104AHRC 
Keep in office file for duration of time specified in the memoranda, not to exceed 3 years, or upon transfer or 
separation of member, then destroy. 
(Referenced in paragraph 2-2e) 
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Appendix B 
Army Non-Judicial Punishment Limits 
 

 
 
 
 



October 3, 2012                                                                                                      USMEPCOM Regulation 27-1 
 

TOC 
 

 

12 
 

Appendix C 
Navy and Marine Corps Non-Judicial Punishment Limits 
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Appendix D 
Air Force Non-Judicial Punishment limits 
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Appendix E 
Coast Guard Non-Judicial Punishment limits 
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Appendix F 
Glossary 
 
Section I 
Abbreviations 
 
AFI 
Air Force Instruction 
 
AR 
Army regulation 
 
CG 
Coast Guard 
 
CO 
Commanding Officer 
 
DA 
Department of the Army 
 
DD Form 
Defense Department Form 
 
DoD 
Department of Defense 
 
GCMCA 
General Court-Martial Convening Authority 
 
HQ USMEPCOM 
Headquarters, United States Military Entrance Processing Command 
 
JAGINST 
Judge Advocate General Instruction 
 
JAGMAN 
Judge Advocate Manual 
 
MCM 
Manual for Courts-Martial 
 
MEPS 
Military Entrance Processing Station 
 
NCO 
Noncommissioned Officer 
 
NJP 
Non-Judicial Punishment 
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OIC 
Officer in Charge 
 
OMPF 
Official Military Personnel File 
 
RCM 
Rules for Courts-Martial 
 
SPCMCA 
Special Court-Martial Convening Authority 
 
SCMCA 
Summary Court-Martial Convening Authority 
 
UCMJ 
Uniform Code of Military Justice 
 
USCG COMDTINST 
United States Coast Guard Commandant Instruction 
 
USMEPCOM 
United States Military Entrance Processing Command 
 
Section II Terms 
 
Prefer 
To initiate or swear criminal charges against a person who is subject to the Uniform Code of Military Justice. 
 

 
Sexual Assault 
Intentional sexual contact is characterized by use of force, physical threat or abuse of authority, or where the 
victim does not or cannot consent.  Sexual assault includes rape, nonconsensual sodomy, indecent assault, or 
attempts to commit these acts.   Sexual assault includes all sex related offenses which is defines as all other 
sexual acts in violation of the Uniform Code of Military Justice, to include indecent acts with another. 
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