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PURCHASE REQUEST EXCEEDING MICRO-PURCHASE LIMIT UP TO $25,000 
1. REQUESTING ELEMENT
3. REQUESTING ELEMENT POC                                         
2. DATE REQUESTED                                                
4. PHONE NUMBER 
5. EMAIL ADDRESS
6. ITEM DESCRIPTION (INCLUDING SHIPPING, ASSEMBLY/INSTALLATION, DISPOSAL, INSIDE DELIVERY, ETC.)
7. U/I
8. QTY
9. Unit Cost
10. Total Cost
12. REQUESTING ELEMENT SHIP TO ADDRESS 
13. THIS IS TO CERTIFY BUDGET CATEGORY
ARE AVAILABLE. 
FUNDS IN THE AMOUNT OF 
14. SIGNATURE OF J-8 BUDGET ANALYST 
11. SUGGESTED SOURCE OF SUPPLY 
15. SIGNATURE OF COMMANDER/DIRECTOR 
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