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6.  Order date:
5b.  Vendor name, POC, phone number, and address:
7.  Estimated cost: (SERVICES ONLY)
9.  Cardholder name/signature:
8.  Document number:
5a. Required Sources Screened/Used
PBO review signature:
Property book item(s) receipt due to PBO within 5 business days
10a.
PBO review signature:
10b.
11a.
12.  GFEBS PO#:
13.  E-order number:
Date:
1.  Initiating official's name:
2.  Office symbol/phone extension:
3.  Date:
PURCHASE REQUEST
For use of this form see USMEPCOM Reg 715-5
SECTION I - REQUEST
4.  Detailed description of services, credits, or rebate:
SECTION II - PURCHASE APPROVAL
SECTION III - FUND CERTIFICATION
I CERTIFY THAT FUNDS ARE AVAILABLE AS INDICATED:
SECTION IV - RECEIPT
THE PROPERTY IDENTIFIED ABOVE HAS BEEN RECEIVED,
INSPECTED, AND IS ACCEPTED.
RECEIPT CERTIFICATION
17.  Receiver's signature and date:
Partial>
Final>
USMEPCOM FORM 715-5-1, OCT 2015
Page 1 of 2
Replaces ALL previous purchase request forms, which are obsolete
(GPC policy requires that the receiving official cannot be the cardholder/buyer)
2.
3.
4.
5.
6.
7.
8.
9.
10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
SECTION V - SUPPLIES ONLY
Page 2 of 2
TOTAL ESTIMATED COST:
ITEM #
 ITEM DESCRIPTION
QTY REQ.
U/I
UNIT COST
TOTAL COST
USMEPCOM FORM 715-5-1, OCT 2015
1.
QTY REC.
Replaces ALL previous purchase request forms, which are obsolete
Subtotal:
Shipping Cost:
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